
Page 1 of 15 

A NOTE TO GRANT APPLICANTS  
At the South Dakota Arts Council, we appreciate and work to support the arts across our state. We believe in our 
purpose to serve South Dakotans and their communities through the arts. We are ready to serve our constituents, 
support your enthusiasm, recognize your challenges, and work alongside you to transform South Dakota’s communities 
and people through the arts. 

We believe: 

Mission.  

The mission of the South Dakota Arts Council is to make quality arts programs accessible throughout the state 
through funds, services, and information. 

Vision.  

Our vision is to transform South Dakota’s communities and people through the arts. We see deeper public 
awareness broadening appreciation for the fine arts; better arts education reviving school environments; wider 
access to the arts fostering understanding among cultures; and artists and arts organizations enhancing the 
quality of life for all South Dakotans. 

Future. 

In 2017 the South Dakota Arts Council introduced a new strategic plan to be carried through our FY 2020 (June 
30, 2020). Our focus is on equity. Throughout the next three years, we will strive to shift our work from equal to 
equitable through policy, process, and practice. We seek to develop a sustainable equity practice through 
access, inclusion, diversity, and equality. Our overarching goal, “Striving for Equity,” takes us in a new direction 
with our plan. Three driving forces guide us through our plan: learn, connect, progress.  

To help you understand our intention as we move forward, we encourage you to review our complete strategic 
plan online at https://artscouncil.sd.gov/about/18SDACPlan.pdf. Use this plan as a guide to explain how your 
grant proposal incorporates our mission and goals to advance the arts in your community. 

 

The South Dakota Arts Council, an office of the South Dakota Department of Tourism, provides grants and services to 
artists, arts institutions, schools, and other nonprofit organizations throughout the state with funding from the National 
Endowment for the Arts and the State of South Dakota. The South Dakota Department of Tourism is comprised of 
Tourism and the South Dakota Arts Council. The Department is led by Secretary James D. Hagen. 

We are called to fairly serve and represent all South Dakotans as stewards of the public trust. The South Dakota Arts 
Council is mindful of taxpayers’ dollars that advance the arts in South Dakota and takes seriously this great 
responsibility. 

 

 

https://artscouncil.sd.gov/about/18SDACPlan.pdf


Page 2 of 15 

Contents 
A NOTE TO GRANT APPLICANTS.............................................................................................................................................. 1 

SUPPORT AND RESOURCES ..................................................................................................................................................... 3 

TIPS FOR COMPLETING YOUR APPLICATION........................................................................................................................... 4 

TOURING ARTS GRANT............................................................................................................................................................ 6 

Frequently Asked Questions ................................................................................................................................................... 9 

GRANT APPLICATION REVIEW PROCESS ............................................................................................................................... 10 

POLICIES FOR GRANT SUPPORT ............................................................................................................................................ 12 

WORK SAMPLES .................................................................................................................................................................... 13 

 

 

  



Page 3 of 15 

SUPPORT AND RESOURCES 
The South Dakota Arts Council (SDAC) has created several resources to assist grant applicants. These materials can be 
found online in the Grant Applicant Portal and include: 

• South Dakota Arts Council’s Strategic Plan: To best understand our priorities, goals, and strategies, we 
encourage you to review our strategic plan online at https://artscouncil.sd.gov/about/18SDACPlan.pdf.  

• SDAC’S Grant Applicant Facebook Group: Join the SDAC Grant Applicant Facebook group to pose questions to 
staff and other grant applicants – online at https://www.facebook.com/groups/486354835191552/members/. 

• WEBINAR Online Grant System Guide: Step-by-step instructions for using the online grants system. Join us for a 
webinar on DATE AND TIME TO BE DETERMINED. 

• “ASK THE ARTS COUNCIL” Office Hours: Kate Vandel, Arts Program Coordinator, will be on the road throughout 
the summer. Please check the SDAC’s Grant Applicant Facebook Group for a full list of dates and locations as 
well as for information on how to book face-to-face time with staff.  

• WEBINAR Guide for Applicant Artists: Hints on what makes a good grant application (including sample 
applications from past award recipients), as well as scoring criteria used by panelists to evaluate applications. 
Join us for a webinar on DATE AND TIME TO BE DETERMINED. 

• One-on-one Meetings: Kate Vandel, Touring Arts Program Coordinator, will travel the state this summer to 
meet with potential applicants. Dates, times, locations, and scheduling instructions will be shared via Facebook. 
online at https://www.facebook.com/groups/486354835191552/members/ 

• Draft Review: Draft review deadline closes at 11:59 PM Central Time, Aug. 11, 2019. SDAC staff members offer 
a draft review prior to final grant submission deadlines to help applicants improve their applications by checking 
for mistakes or omissions that might cause ineligibility. Staff will review the grant narrative, budget section, and 
support materials for compliance and consistency. Draft reviews do not provide grammatical editing or rewriting 
services. SDAC staff will provide feedback to the applicant in time to make corrections ahead of the submission 
deadline. To receive a draft review, applicants must contact Kathryn.Vandel@state.sd.us prior to submitting 
their grant application in the online system and prior to the Aug. 11 deadline.  

The SDAC encourages all applicants to take advantage of this opportunity. 

https://artscouncil.sd.gov/grants/ApplicantPortal.aspx
https://artscouncil.sd.gov/about/18SDACPlan.pdf
https://www.facebook.com/groups/486354835191552/members/
https://www.facebook.com/groups/486354835191552/members/
mailto:Kathryn.Vandel@state.sd.us
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TIPS FOR COMPLETING YOUR APPLICATION 
Here are some grant-writing suggestions specifically for South Dakota Arts Council (SDAC) grant applications and our 
agency’s grant process. 

1. Preparing to submit a great application 
a. Review the South Dakota Arts Council Strategic Plan. This plan lays out SDAC’s priorities, goals, and 

strategies. This document is available online at https://artscouncil.sd.gov/about/18SDACPlan.pdf.  
b. Familiarize yourself with the Touring Arts program. Read and understand the guidelines and prepare the 

required materials. Pay special attention to the scoring criteria – these are the exact criteria that will be 
used by panelists as they read and score your application. 

c. Review all the required materials and begin to gather and/or update your artist biographies and/or 
professional résumés, work samples, promotional materials, and support materials. Make sure these 
materials represent the quality of the applicant’s work and the record of professional activity and 
achievement. 

d. Review all deadlines. If you are new to the application process, consider requesting a Draft Review. 
Applications close at 11:59 PM Central Time, Sept. 1, 2019. 
Draft deadline closes at 11:59 PM Central Time, Aug. 11, 2019.  

e. When in doubt, ask! If you are having technical difficulties with an application, or have other questions, 
please contact us. 

2. Logging in to the online grant system 
a. New and past grant applicants can set up and update their account profile at any time.  
b. All grant applicants can use the Online Grant System Guide (found online in the Grant Applicant Portal) 

for step-by-step instructions. Join us for a webinar on using the online grant system at 11:00 AM Central 
Time, Friday, June 7, 2018. 

c. All past grant applicants should double-check their account profile for accuracy and completeness. Any 
emails related to this application will be sent to your address on file; make sure it is accurate, 
monitored, and can accept SDAC emails (be sure our messages won't go to a “junk” folder).  

3. Completing your grant 
a. Familiarize yourself with the Touring Arts program. Read and understand the guidelines and prepare the 

required materials.  
b. Be consistent across all aspects of your application. Take care to ensure that information such as project 

parameters, audience projections, artist fees, budget figures, and project specifics are consistent 
throughout the entire application. 

4. Creating your artist statement and narrative 
a. Review the guidelines specific to the grant for which you’re applying. The grant guidelines identify the 

questions you need to address in your narrative.  
b. Make your narrative easy to read. Use clear and concise language and organize the information to show 

that you’re answering the questions asked.  
c. Always assume that members of the review panel, who will evaluate and score your application, know 

nothing about your work. 
d. Be clear and specific about your plans for the Touring Arts program and how you plan to use the 

requested grant funds.  
5. Estimating your anticipated fees and grant request  

a. Applicants must establish a fee for each activity of their program (performance, exhibit, residency, 
workshop, etc.) and estimate the anticipated number of bookings for a single fiscal year (July 1 – June 
30). (Travel expenses should be included in your overall estimated fees. Travel expenses should be 
negotiated with the sponsor prior to establishing the agreed-upon artist fee to be included in the final 
sponsor agreement.) 

https://artscouncil.sd.gov/about/18SDACPlan.pdf
https://artscouncil.sd.gov/grants/ApplicantPortal.aspx
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b. Based on the applicant’s estimates, the Council can determine grant amounts for each artist on the 
roster. Keep in mind, artists may request up to 50% of the total anticipated fees. 

6. Required materials 
a. Consider all portions of the application as REQUIRED for submittal. The requested materials should help 

to paint a clear picture of your Touring Arts program to panelists. This includes the following: artist 
biographies and/or professional résumés, work samples, promotional materials, and support materials. 
Make sure these materials demonstrate the artistic quality and ability of the applicant and represent the 
artist’s record of professional activity and achievement. 

b. Make sure your materials are current. Panelists often notice and comment when support materials are 
outdated. They want to see evidence of recent work. [Refer to the WORK SAMPLES section this 
document for further details on Work Samples and Support Materials]  

c. Panelists base their scores and final funding decisions ONLY on the material submitted in the 
application. Be sure to select material which best portrays artistic strengths.  

d. Do not expect panelists to explore websites to find work samples. If you choose to direct panelists to 
online content, please provide direct links to specific documentation and an explanation of what 
support material panelists will be viewing. 

7. Reviewing your application 
a. REVIEW YOUR ENTIRE APPLICATION. View your application online, download a Portable Document 

Format (PDF) copy, or print off a copy of your application – then be sure to read through the entire 
application. Use this portion of the Guide to Grants and the guidelines for the grant for which you’re 
applying as a check list. Make certain that you have a well-written and complete application.  

b. Pass your application on to someone else for review. Have an unbiased third party read your 
application. Find out if your responses make sense to someone unfamiliar with your organization or the 
SDAC application process. If not, look for places to provide clarity and more specific information. 

c. Make certain ALL of your profile information is up to date and correct. 
d. Make certain you have addressed ALL the portions of the application, narrative, and budget. Review 

the grant guidelines to ensure you’re not missing anything. 
e. Be sure to answer ALL questions asked for the narrative section. 
f. Make certain you have included your work samples, letters of support, artist résumé/biography, and 

other supporting documentation. Make sure your materials are current. You will need to attach these 
documents to your application after uploading them in the online system. Please be certain that you 
have selected the appropriate work samples to attach to your application. [Refer to the WORK SAMPLES 
section this document for further details on Work Samples and Support Materials]  

g. If you would like to arrange for a Draft Review of your application, reach out to SDAC staff PRIOR to the 
Draft Review deadline and submitting your application.  

8. Submitting your application 
a. If you’ve arranged for a Draft Review of your application, DO NOT submit your application until you 

have received feedback from the SDAC office and completed the recommended changes.  
b. After confirming your application is complete, click the submit button.  
c. This will generate a PDF copy of the application. Print off or save a copy of the application for your files. 

Print off and sign the final page of the application (Signature Page) and mail it to:  
South Dakota Arts Council 
711 E Wells Ave. 
Pierre SD 57501
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TOURING ARTS GRANT 
OVERVIEW 

The South Dakota Arts Council’s Touring Arts program is designed to ensure that South Dakotans can enjoy artists in 
their own communities. Grants provide financial support to roster artists and help finance arts programming throughout 
the state. In addition, the program expands artists’ abilities to book and promote their own performances. Artists will 
receive support for performances that provide opportunities for the applicant to connect with new audiences. 

South Dakota Arts Council’s Touring Arts program will support approximately 30 artists annually with grant funds, which 
must be matched by the SPONSORING organization. 

 

ELIGIBILITY 

Professional artists, arts organizations, and educational institutions in the various arts disciplines willing to tour in South 
Dakota with performances, exhibits, or specific programs for a two-year period. 

 

ELIGIBLE TOURING ARTS SPONSORS 

South Dakota organizations are eligible to SPONSOR Touring Artists if they are a registered 501c3 NON-PROFIT 
ORGANIZATION and are physically located in the State of South Dakota, or if they are a unit of government or nonprofit 
educational institution.  

Entities such as tribal, city, and county governments and agencies, parks and recreation departments, social service 
organizations, health care agencies, juvenile centers, and public and private schools may also participate. South Dakota 
Colleges and Universities may participate if the program is fully accessible and open to the public.  

In selecting a venue for the Touring Arts program, the SPONSOR must furnish a space that is fully accessible to all 
participants. Local SPONSORS must agree that no person shall be excluded from participating in, nor be denied the 
benefits of, any program, activity, or service on the basis of race, color, religion, ancestry, national origin, age, sex, or 
disability. 

 

WE MAY FUND 

Touring Arts Grants support artists, arts organizations, and educational institutions to:  

• Provide quality arts programming to schools and communities. 
• Help make the arts available in all regions of the state. 
• Reach new geographic or social audiences. 

 

WE DO NOT FUND 

The South Dakota Arts Council DOES NOT fund: 

• Since one of the purposes of the Touring Arts program is to place professional artists in communities throughout 
the entire state, matching funds are available for only one activity in the touring artist’s home community.  

• Additional activities in the touring artist’s home community cannot be funded unless the sponsoring 
organization is hosting an event with a statewide or regional audience.  
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GRANT AMOUNT  

Applicants must establish a fee for each activity of their program (performance, exhibit, residency, workshop, etc.) and 
estimate the number of bookings that can be reasonably projected for a single fiscal year (July 1 – June 30). This 
information will be used to help the Council determine grant amounts for each artist on the roster. Artists may request 
up to 50% of the total anticipated fees.  

 

PROJECT PERIOD 

All work presented in the grant application, narrative, and included in the Touring Arts budget must take place within a 
single SDAC fiscal year (July 1 – June 30).  

 

REQUIRED APPLICATION MATERIALS 

Please note: If you submit your application without ALL of the following items, it MAY be deemed incomplete by the 
review panel and MAY NOT be considered for grant funding. 

Artist Summary: Provide a basic summary of the work of the touring artist or ensemble. Applicants may also provide 
additional media links (Facebook Page, Twitter Handle, YouTube Channel) that help summarize their work and represent 
their history of performing.   

Audience Projections: To the best of your ability, include the projected audience that will directly engage with or 
directly benefit from your touring arts activities. Please focus on a single fiscal year (July 1 – June 30). 

Artist Statement and Narrative: Provide a document (no more than four pages) including an artist statement and 
narrative. Please note: if you are selected to be on the roster, the description you provide will be used for the roster 
profile. In your document please address the following: 

ARTIST STATEMENT 

1. Explain your artistic work and share your goals and objectives for sharing your work with South Dakotans across 
the state. 

NARRATIVE 

1. Describe yourself or your organization to a potential presenter. Please see current South Dakota Arts Council 
Touring Arts roster listings for examples of promotional descriptions. (Online at 
https://artscouncil.sd.gov/ta/meetartist.aspx) 

2. Describe your artistic qualifications, and experience of the artist(s) involved, briefly. This question may be 
addressed further in the professional artist résumés or biographies that you provide with your application. 

3. Discuss the ability of the artist or the group’s management to handle tour or program arrangements and 
describe how you budget for a tour and calculate the associated costs. 

4. Describe the basic space requirements for your performance (such as flooring, stage dimensions, access, etc.). 
5. Describe any sound amplification and/or lighting needs for your performance (include the equipment you 

provide vs. what you expect a presenter to provide). 
6. Describe any other technical requirements for your performance. 
7. Please specify and describe any additional programming or services offered in addition to the proposed 

programming (if applicable) such as workshops, masterclasses, residencies etc. (You will identify fees for these 
additional services in the BUDGET section of the application.) 

https://artscouncil.sd.gov/ta/meetartist.aspx
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Touring Arts Budget: Applicants must establish a fee for each activity of their program (performance, exhibit, residency, 
workshop, etc.) and estimate the number of bookings that can reasonably be projected for a single fiscal year (July 1 – 
June 30). This information will be used to help the Council determine grant amounts for each artist on the roster. Artists 
may request up to 50% of the total anticipated fees. 

Artist biographies and/or professional résumés: Upload a single document that includes professional artist résumés or 
biographies of key artistic and management personnel. Maximum of one page per person (extra pages will be discarded) 
and no more than 5 pages in total. Please be certain to highlight your record of activity and achievement in the arts. *If 
possible, please convert your documents to PDF. 

Work Samples (Artistic Documentation): Include work samples that demonstrate the artistic excellence and ability of 
the applicant. Work samples can include images, audio, video, and written documents. Samples should show the work 
that will be performed as part of your touring arts activities. Audio or video samples should include a performance 
rather than a promotional video. You may attach 10 samples to your application, and we strongly encourage you to 
provide the panel with 10 samples showing the range of the artist/ensemble. SDAC will NO LONGER accept support 
documentation submitted by mail. 

Promotional Materials: Consider including copies of brochures; posters; direct mailings; sample programs; sample press 
releases; reviews from past events and other noteworthy material. **To include promotional video from online sources, 
please include direct links to video samples in a Word document and include that document in your uploaded files. SDAC 
will NO LONGER accept support documentation submitted by mail. 

Support Documentation: Consider including evaluations and recommendations from past venues or letters of support, 
newspaper reviews or articles relative to your work. **To include audio or video from online sources, please include 
direct links to video samples in a Word document and include that document in your uploaded files. SDAC will NO 
LONGER accept support documentation submitted by mail. 

**Refer to the Support Materials section of this document for further details on Work Samples and Support 
Materials.** 
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Frequently Asked Questions 
When are applications due? 

Applications must be submitted electronically using the GoSmart online application system by 11:59PM Central Time on 
Sunday, Sept. 1, 2019. 

Should I try to get my application in early? 

All applications will be reviewed and adjudicated after the Sept. 1 deadline. Submitting a hastily prepared application or 
one that’s not well-developed is not advised. We do not recommend waiting until the final day(s) to submit in case an 
applicant runs into unexpected questions, needs assistance, or is otherwise unable to get everything completed on time. 

If you requested a Draft Review, please note, applicants seeking a Draft Review must supply a completed application by 
11:59 PM Central Time, Aug. 11, 2019. When an applicant requests a Draft Review, SDAC staff will check the application 
for mistakes or omissions that might cause ineligibility. Staff will review the grant narrative, budget section, and support 
materials for compliance and consistency. Draft reviews do not provide grammatical editing or rewriting services. SDAC 
staff will provide feedback to the applicant in time to make corrections ahead of the submission deadline. To receive a 
Draft Review, applicants must contact Kathryn.Vandel@state.sd.us prior to submitting their grant application in the 
online system and prior to the Aug. 11 deadline.  

How do I write the narrative? 

We encourage applicants to review the narrative questions as a whole before drafting their response. We recommend 
you compose and save your responses in Word or another platform that will save your work; make sure you are within 
the page limit for the finished document; and, when you’re satisfied, upload your document into the GoSmart system. 

What do sponsors, and venues mean? 

A sponsor is a non-profit organization that contracts directly with the touring artist/ensemble to present public 
engagements. The venue, selected and arranged for by the sponsor, is where the event/public performance takes place. 

How do access, inclusion, diversity, and equity affect the proposal review? 

South Dakota Arts Council’s Touring Arts program is designed to provide access to professional performances, lectures, 
exhibitions, and workshops throughout South Dakota. While there are no specific expectations for each individual 
applicant, the program, will fund: 

• Artists and presenters representing the full spectrum of gender, age, race/ethnicity, and disability. 
• Programming in small, rural, and isolated communities. 
• Programming that will reach audiences of diverse age, gender, race, and background. 

What if this is a new artist/ensemble and we don’t have work samples yet? 

The artist applicant should provide samples of work that most closely represents the touring entity, including personnel 
and programming. Additionally, the applicant should focus on work of the highest artistic quality. If the touring 
ensemble is so new that no samples exist to closely represent the programming, the panel will consider the work 
samples of the primary artist, other personnel, and biography and narrative to determine artistic merit. 

  



Page 10 of 15 

GRANT APPLICATION REVIEW PROCESS 
Applications must be submitted by 11:59 PM Central Time on Sunday, Sept. 1, 2019. The online grant system 
automatically closes at this time.  

• Applicants requesting a Draft Review must complete their application by 11:59 PM Central Time, Aug. 11, 2019. 
Applications not submitted by the early-bird assistance deadline will be reviewed by panelists as is.  

• Arts discipline panels made up of peer reviewers read each application and review its supporting 
documentation, scoring each application based on the review criteria. 

• A South Dakota Arts Council (SDAC) advisory board member chairs each panel and will present funding 
recommendations to the full Council. An SDAC staff member will serve as a nonvoting panel facilitator. 

• Final review and action is taken at a full meeting of the Council after panel reports and recommendations are 
presented. 

 

PEER REVIEW PANELS 

All grant applications will be reviewed by a panel of peers with expertise in the specific arts discipline. The grant panels 
will use the specific criteria of each grant category to evaluate and score the applications. Panels consist of a minimum 
of one in-state professional, one out-of-state professional, and one Council member, who serves as chair. Panelists are 
selected for expertise in discipline areas; diversity of background, experience, and geography; and the ability to make 
the necessary commitment of time and energy to the SDAC panel process. 

Panelists review all applications assigned to provide an objective evaluation of grant applications based upon the 
philosophical commitments of the Arts Council based on Artistic Excellence and Artistic Merit. Following the panelists’ 
review of each application, scoring and funding are discussed on a conference call, and then each panel decides on a 
recommendation for funding. 

Final action on grant awards and amounts is the responsibility of the South Dakota Arts Council and takes place at its fall 
meeting. The Council's action is forwarded to the Governor’s office for final approval prior to applicant notification. 

 

SCORING CRITERIA 

All grant applications will be reviewed by a peer review panel. Applications will be evaluated based on the following 
criteria: 

• Artistic excellence of the applicant/ensemble. Artistic excellence is determined only by the quality of the sample 
work submitted. Artistic excellence accounts for 50% of an applicant’s score (up to 30 points). 

• Artistic merit of the proposed touring program, which includes the following: 
• Applicant’s touring experience and/or capability to tour throughout the entire state (up to 10 points). 
• Proof of and/or plan for effective tour management (and organizational management, if applicable), 

including the appropriateness of fee(s) (up to 10 points). 
• Applicant’s contribution to a well-rounded Touring Arts roster. Panelists will consider the artist’s proposed 

program, discipline, and genre and determine the applicant’s ability to enhance the program (up to 10 
points).  

Bonus points (worth one additional point) will be given to applications that reveal: 

• The artists’ ability to engage new audiences in underserved, rural, and isolated areas or in with new 
sponsors and/or venues.  
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SCORING 

Panelists use a numerical rating system for scoring the set criteria:  

Quality excellent good satisfactory fair poor 
Score 9-10 7-8 5-6 3-4 1-2 

 

Applications must receive no less than 50% of the total possible score to be considered for funding. Due to limited 
resources, however, many applications that meet or exceed the minimum score cannot be funded or are funded at a 
level lower than the requested amount. 

 

APPEALS PROCESS 

Any applicant who disputes the decision of the Council or staff must follow the appeal procedure as established by 
South Dakota Arts Council Administrative Rules. A copy of Chapter 24:50:01 Grant Assistance is available upon request 
from SDAC and is available online. Incomplete or late applications are denied an appeals process. 

 

http://sdlegislature.gov/Rules/DisplayRule.aspx?Rule=24:50:01:17
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POLICIES FOR GRANT SUPPORT  
The South Dakota Arts Council (SDAC) has established policies regarding categories of grant support requiring special 
attention or clarification. Over the years, the following policies have been adopted: 

Professionalism. Rather than attempting to define the term “professional artist,” the consensus of the Council is that 
the basis for awarding grants to artists shall be the quality of the artist’s work (as provided and presented within the 
application). 

Support of resident artists and South Dakota arts organizations. The Council recognizes the crucial role of South 
Dakota’s artists and arts organizations. Priority is given to those projects involving South Dakota artists and arts 
organizations.  

Accessibility. All events funded by SDAC must be accessible to persons with disabilities, including accommodations for 
those with visual, hearing, mobility, and learning impairments. 

SDAC does not discriminate against any person on the grounds of race, color, national origin, sex, or physical or mental 
disability. The Council has the responsibility of ensuring that all programs using federal funds allocated by SDAC are 
equally accessible to all people. The Council adheres to federal Fair Labor Standards and non-discrimination guidelines 
stated in Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the 
Rehabilitation Act of 1973, and the 1990 Americans with Disabilities Act. The Council requires that those accepting SDAC 
grant money also comply with these guidelines.  

Arts Expansion and Equity. In addition, the Council strives to build active cultural participation with all ethnic and 
minority groups, particularly Native Americans living in the state through the Council's Arts Expansion policy statements: 

• The Council promotes the development of artistic work and presentations suited to the state's diverse resources 
and needs of small towns and geographically isolated areas. 

• Educational opportunities at the state's post-secondary institutions are encouraged and supported for the 
development of artists to work in South Dakota. 

• The Council strives to encourage private and public-sector support of cultural development, planning, and 
funding of the arts in South Dakota. 

• The Council seeks to remove social, economic, and physical barriers to cultural activities to ensure that all 
citizens have a role in cultural policy and decision-making. 
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WORK SAMPLES 
Guidelines for Artists and Organizations 

Artists and the organizations that involve artists in their applications must submit work samples.  
Follow these guidelines. 

General Information 

Work Samples submitted for review are an important component of your application. Review panels are instructed to 
base their decisions only on the material included in the application packet. Be sure to select material which best 
portrays artistic strengths. Do not expect panelists to check general websites to find work samples; if you do not provide 
direct links to specific documentation and an explanation of what a panelist is to review online, it will not be 
considered.  

• Submit samples of your most recent work that are consistent with and useful in accomplishing your application 
proposal. Panelists will look for connections between your work samples and your artistic direction. 

Please use the "Manage Work Samples" section to create, manage, and maintain your "bank" of sample files. 

If you have any questions about support materials, please do not hesitate to call the SDAC office (605-773-5925). Arts 
staff is on-hand to assist applicants during business hours, 8:00 AM - 5:00 PM Central Time, Monday through Friday. 

Dance 

Dance includes choreography and performances in ballet, modern, jazz, tap, and traditional dance. 

Applicants may submit no more than two works by video (this includes links to specific videos if provided in supporting 
print materials instead of uploading video files). Please use the "Manage Work Samples" section to create, manage, and 
maintain your "bank" of sample files.  
Allowable video files: MP4, MOV, MPG, MPEG, MXF, WMV. 

Performance video should be 10-15 minutes in length, clearly labeled with the names of the performers, title and 
choreographer, duration of each work, date and location of taping. Review panels will view the submission from the 
beginning; therefore, submitting edited material will allow panelists to view your most representative work. 

Limit your submission to no more than 15 minutes. Review panels will view the submissions from the beginning of the 
recording; therefore, submitting edited material will allow panelists to view your most representative work.  

Scan and upload a single document of up to five pages of supporting print materials, i.e., published reviews, feature 
stories, exhibition catalogs, event programs, letters of support, etc. Allowable document files: XLS, DOC, PDF*. (*If 
possible, please convert your documents to PDF.) 

Design Arts 

Design Arts include architecture, landscape architecture, product design, graphic design, urban design, historic 
preservation, and community planning. 

Applicants may submit no more than 10 digital images. Please use the "Manage Work Samples" section to create, 
manage, and maintain your "bank" of sample files. 
Allowable image files: JPG, JPEG. 

Scan and upload a single document of up to five pages of supporting print materials, i.e., published reviews, feature 
stories, exhibition catalogs, event programs, letters of support, etc. Allowable document files: XLS, DOC, PDF*. (*If 
possible, please convert your documents to PDF.) 
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Literature 

Literature includes poetry, fiction and creative non-fiction, plays, and screenplays. Please use the "Manage Work 
Samples" section to create, manage, and maintain your "bank" of sample files. Allowable document files: XLS, DOC, 
PDF*. (*If possible, please convert your documents to PDF.) 

Scan and upload a single document of up to five pages of supporting print materials, i.e. published reviews, feature 
stories, exhibition catalogs, event programs, letters of support, etc. Allowable document files: XLS, DOC, PDF*. (*If 
possible, please convert your documents to PDF.) 

A cover page should list the legal name and address of the applicant and the title(s) and date(s) of the work(s) 
submitted. Titles of poems, stories, or novels should appear at the top of every page. This will be uploaded in the 
application. 

• Poetry 
Submit one copy of representative poems, or one narrative poem (or section of narrative poem) not to exceed 
15 pages to be uploaded. 

• Prose 
Submit one copy of a minimum of 10 to a maximum of 30 pages (5,000 to 7,500 words) of short fiction, short 
stories, plays or screenplays, creative non-fiction, or a novel excerpt in typescript, double-spaced. Applicants 
submitting novel excerpts may include one additional page at the beginning of their submissions in which they 
set the scene or offer a plot synopsis. This will be uploaded in the application. 

Media Arts 

Applicants may submit no more than two works by video (this includes links to specific videos if provided in supporting 
print materials instead of uploading video files). Please use the "Manage Work Samples" section to create, manage, and 
maintain your "bank" of sample files. Allowable video files: MP4, MOV, MPG, MPEG, MXF, WMV. 

An outline and description of a longer work may be included. Sample materials should include title, length, date made, 
technique, original format, experimental or documentary, and specific role of applicant in creating submitted work. 

Limit your submission to no more than 15 minutes. Review panels will view the submissions from the beginning of the 
recording; therefore, submitting edited material will allow panelists to view your most representative work. 

Scan and upload a single document of up to five pages of supporting print materials, i.e., published reviews, feature 
stories, exhibition catalogs, event programs, letters of support, etc. Allowable document files: XLS, DOC, PDF*. (*If 
possible, please convert your documents to PDF.) 

Music 
The music category includes performance and composition in classical, traditional, choral, jazz, contemporary, 
experimental, popular music, and opera. 

• Performance 
• Applicants may submit no more than 10 audio works (this includes links to specific audio clips if provided in 

supporting print materials instead of uploading audio files). Please use the "Manage Work Samples" section to 
create, manage, and maintain your "bank" of sample files. Allowable audio files: MP3, WAV, AIF, WMA. 
 
Applicants may submit no more than two works by video (this includes links to specific videos if provided in 
supporting print materials instead of uploading video files). Please use the "Manage Work Samples" section to 
create, manage, and maintain your "bank" of sample files. Limit your submission to no more than 15 minutes. 
Review panels will view the submissions from the beginning of the recording; therefore, submitting edited 
material will allow panelists to view your most representative work. Allowable video files: MP4, MOV, MPG, 
MPEG, MXF, WMV. 
 
For each sample, clearly label the submission with the name of performers, instruments (voice or otherwise), 
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name of works and composers, duration of the piece, and date of taping and/or composition. 
  

• Composition 
In addition to audio or video (described above), composers may submit up to 3 different scores, up to 20 pages 
each. Scores should be titled and orchestrated, and include date of composition. When possible, provide scores 
to accompany submitted samples. For electronic compositions for which there is no score, send a description of 
the equipment and techniques used.  
 
Allowable document files: XLS, DOC, PDF* (*If possible, please convert your Word (DOC) and Excel (XLS) files to 
PDF.) 

Scan and upload a single document of up to five pages of supporting print materials, i.e., published reviews, feature 
stories, exhibition catalogs, event programs, letters of support, etc. Allowable document files: XLS, DOC, PDF*. (*If 
possible, please convert your Word (DOC) and Excel (XLS) files to PDF.) 

Theater 

Theater includes production and performances in classical and experimental theater, mime, puppetry, storytelling, 
musical theater, and theater for young audiences. 

Applicants may submit no more than 10 audio works (this includes links to specific audio clips if provided in supporting 
print materials instead of uploading audio files). Please use the "Manage Work Samples" section to create, manage, and 
maintain your "bank" of sample files. Allowable audio files: MP3, WAV, AIF, WMA. 

Applicants may submit no more than two works by video (this includes links to specific videos if provided in supporting 
print materials instead of uploading video files). Please use the "Manage Work Samples" section to create, manage, and 
maintain your "bank" of sample files. Limit your submission to no more than 15 minutes. Review panels will view the 
submissions from the beginning of the recording; therefore, submitting edited material will allow panelists to view your 
most representative work. Allowable video files: MP4, MOV, MPG, MPEG, MXF, WMV. 

Performance video should be 10-15 minutes in length. Both video and audio should be clearly labeled with the name of 
the performers, title and creator of the work, duration of each work and date of taping, and the applicant’s artistic role. 
Review panels will view the submission from the beginning of the recording; therefore, submitting edited material will 
allow panelists to view your most representative work. 

Scan and upload a single document of up to five pages of supporting print materials, i.e., published reviews, feature 
stories, exhibition catalogs, event programs, letters of support, etc. Allowable document files: XLS, DOC, PDF*. (*If 
possible, please convert your documents to PDF.) 

Visual Arts 

Visual Arts include drawing, painting, printmaking, sculpture, photography and holography, digital art, crafts, and mixed 
media. 

Applicants may submit no more than 10 digital images. Please use the "Manage Work Samples" section to create, 
manage, and maintain your "bank" of sample files. 
Allowable image files: JPG, JPEG. 

Scan and upload a single document of up to five pages of supporting print materials, i.e., published reviews, feature 
stories, exhibition catalogs, event programs, letters of support, etc. Allowable document files: XLS, DOC, PDF*. (*If 
possible, please convert your documents to PDF.) 
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